How to Request an IRS Return Transcript/
Verification of Non-filing Letter

a. Go online to wWww.irs.gov
b. Click on “Get Your Tax Record”
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c. Click on the right tab that says “Get Transcript ONLINE”

Help | News | Language ~ | Charities & Nonprofits

File Pay Refunds Credits & Deductions Forms & Instructions

Home > File > Individuals > Your Information > Tax Record (Transcript) > Get Transcript

Welcome to Get Transcript

English | Espariol | 5532 (E£88) | #t= 01 | Pycckuit | TiéngVviét

You can get various Form 1040-series transcript types online or by mail. If you need
wyour prior year Adjusted Gross Income (AGI) to e-file, choose the tax return

Individuals

Related Forms

How to File transcript type when making your request. If you only need to find out how much
you owe or verify payments you made within the last 18 months, you can view your = About Form 4506
. tax account. « About Form 4506-T, Request for
When to File —

Transcript of Tax Return
The method you used to file your tax return, e-file or paper, and whether you had a .

Where to File balance due, affects your current year transcript availability. Note: If you need a * form 4_5(,’61—{2 Short Earm Requ.est
st use Form 4506. for Individual Tax Return Transcript
* Formulario 4506T-EZ (SP),
Formulario Abreviado para la
Solicitud de un Trasunto de la
Declaracion de Impuestos
Personales

Your Information

Get Transcript Online

Tax Record (Transcript)

Third Party Authorization

Students What You Need What You Need Related Websites

To register and use this service, you

Employees * Social Security Administration (SSA)

need: To use this service, you need your: My Account
Military « your SSN, date of birth, filing status = SSN or\ndivicjual Tax |dentification . nge{ADDliCEtiOnfDr Federal Student
- and mailing address from latest tax Humber (ITIN), Aid (FAFSA)

a At ~fhicth aad


http://www.irs.gov/

d. Login to your previously created account. If you don’t have an account, create an account

or requested by mail (Transcripts arrive in 5 to 10 calendar days at the address we have on
file for you).
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e. Select your reason for requesting a transcript.
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f.  Select the year under RETRUN TRANSCRIPT . Make sure “pop-ups” are enabled
on your device

Get Transcript

Select a reason you need a transcript: | Higher Education/Student Aid GO >

You selected: Higher Education/Student Aid
We suggest you download: Return Transcript

m Can't view your transcript? Please disable your browser's pop-up blocker and try again.
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Paper Request of IRS Tax Return Transcripts

Paper Request Form — IRS Form 4506T-EZ

Download at http://www.irs.gov/pub/irs-pdf/{f4506tez.pdf

Complete lines 1 — 4, following the instructions on page 2 of the form. Note that line 3 should be
the most current address on file with the IRS. It is the address where the IRS Tax Return
Transcript will be sent. Include the address listed on the latest tax return filed on Line 4. However,
if an address change has been completed either directly with the IRS or with the U.S. Postal
Service, the IRS may have the updated address on file, which must be used. For a joint tax return,
use the primary tax filer’s information.

Line 5 provides tax filers with the option to have their IRS Tax Return Transcript mailed directly to
a third party by the IRS. Institutions are responsible for notifying aid applicants whether to list the
institution as the third party to receive the Transcript from the IRS. Institutions may have difficulty
matching a parent’s incoming IRS Tax Return Transcript to the aid applicant, as the last names
may be different.

On line 6, enter “2016” to receive tax information for the 2016 tax year that is required for the
2018-2019 FAFSA.

The tax filers must sign and date the form and enter their telephone number. Transcripts of jointly
filed tax returns may be requested by either spouse. Only one signature is required. Sign the IRS
Form 4506T-EZ exactly as your name appeared on the original tax return. If you changed your
name prior to submitting your tax return, also sign your current name.

Mail or fax the completed IRS Form 4506T-EZ to the appropriate address (or FAX number)
provided on page 2 of IRS Form 4506T-EZ.

Tax filers can expect to receive their IRS Tax Return Transcript within 10 business days from the
time the IRS receives and processes their signed request. NOTE: Processing IRS Form 4506T-EZ
means verifying/validating the information provided on the form. If any information does not
match IRS records, the IRS will notify the tax filer that it was not able to provide the transcript.


http://www.irs.gov/pub/irs-pdf/f4506tez.pdf

Paper Request Form — IRS Form 4506-T

e Download at http://www.irs.gov/pub/irs-pdf/{f4506t.pdf.

e Complete lines 1 — 4, following the instructions on page 2 of the form. Note that line 3 should be
the most current address on file with the IRS. It is the address where the IRS Tax Return
Transcript or IRS Record of Account Transcript will be sent. Include the address listed on the
latest tax return filed on Line 4. However, if an address change has been completed either directly
with the IRS or with the U.S. Postal Service, the IRS may have the updated address on file, which
must be used. For a joint tax return, use the primary tax filer’s information.

e Line 5 provides tax filers with the option to have their IRS Tax Return Transcript or IRS Record of
Account Transcript mailed directly to a third party by the IRS. Institutions are responsible for
notifying aid applicants whether to list the institution as the third party to receive the transcript
from the IRS. Institutions may have difficulty matching a parent’s incoming IRS Tax Return
Transcript or IRS Record of Account Transcript to the aid applicant, as the last names may be
different.

e On line 6, enter the tax form number that is being requested (1040, 1040A, 1040EZ, etc.) and then
check the appropriate box for the transcript being requested. Only one tax form number can be
used per request.

e Online 9, enter “12/31/2016” to receive IRS tax information for the 201 tax year that is required
for the 2018-2019 FAFSA.

e The tax filers must sign and date the form and enter their telephone number. Transcripts of jointly
filed tax returns may be requested by either spouse. Only one signature is required. Sign the IRS
Form 4506-T exactly as your name appeared on the original tax return. If you changed your name
after submitting your tax return, also sign your current name.

e Mail or fax the completed IRS Form 4506-T to the appropriate address (or FAX number) provided
on page 2 of IRS Form 4506-T.

e Tax filers can expect to receive their IRS Tax Return Transcript within 10 business days or their
IRS Record of Account Transcript within 30 calendar days from the time the IRS receives and
processes the completed and signed 4506-T request. NOTE: Processing IRS Form 4506-T means
verifying/validating the information provided on the form. If any information does not match IRS
records, the IRS will notify the tax filer that it was not able to provide the transcript.


http://www.irs.gov/pub/irs-pdf/f4506t.pdf

